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Elmira City

School District
APPLICATION

For the position of 

Assistant Superintendent of Administration

Elmira City School District
Elmira, NY

Please mail letter of application, resume, completed application form and placement file by Nov. 23, 2009:

Joseph Hochreiter, Superintendent
Administration Building
951 Hoffman St.
Elmira, NY 14905

The Elmira City School District is an Equal Opportunity Employer

Personal Information

________________________________________________________________________________________
Last Name					     First				    Middle

___________________________________________________________________________________________________________

Home Address					     City/State/Zip			   Phone

___________________________________________________________________________________________________________

E-mail address

___________________________________________________________________________________________________________

Work address					     City/State/Zip			   Phone

___________________________________________________________________________________________________________

Present Employer					    Title

___________________________________________________________________________________________________________

School District Enrollment				    School District Budget

___________________________________________________________________________________________________________

Current Salary					     Number of people reporting directly to you

Application packet 
must be received by 
November 23, 2009



- � -

Educational and Professional Preparation

___________________________________________________________________________________________________________

Graduate Institution(s)				    Address	Major/Minor		  Degree/Date

___________________________________________________________________________________________________________

Undergraduate Institution(s)			   Address	Major/Minor		  Degree/Date

___________________________________________________________________________________________________________

Undergraduate Institution(s)			   Address	Major/Minor		  Degree/Date

	

Certificates

Title of Certificate(s)		  Date Issued		  Expiration Date			  Valid in State of

___________________________________________________________________________________________________________

___________________________________________________________________________________________________________

___________________________________________________________________________________________________________

___________________________________________________________________________________________________________

Employment History

List all experiences in reverse chronological order. Include both school and non-school experience and any 
military service.

Institution or Activity	 Title or	 Years
and Location	 Position	 From/To	 Size of District

___________________________________________________________________________________________________________

___________________________________________________________________________________________________________

___________________________________________________________________________________________________________

___________________________________________________________________________________________________________

___________________________________________________________________________________________________________

___________________________________________________________________________________________________________

___________________________________________________________________________________________________________

___________________________________________________________________________________________________________

___________________________________________________________________________________________________________

___________________________________________________________________________________________________________

___________________________________________________________________________________________________________

___________________________________________________________________________________________________________
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Are you a United States Citizen? 		  p   YES			   p   NO

Have you ever been convicted of a crime?	 p   YES			   p   NO

Have you ever been dismissed or asked to resign from any position? 		  p   YES		  p   NO

Have you ever resigned from a position to avoid the effects of a denial of tenure designation?	 p   YES	 p   NO

Have you ever been the subject of a Part 83 notification to the State Education Department?	 p   YES	 p   NO

If the answer to any of the previous four questions is “yes,” please attach an explanation for each yes response to this application.

References

Please provide five references who are familiar with your work history. Include the names of at least two cur-
rent school board members.

1. 	 Name__________________________________	 Title_______________________________________

	 Address________________________________	 City_______________________________________

	 State/Zip_ ______________________________	 Phone_____________________________________

2. 	 Name__________________________________	 Title_______________________________________

	 Address________________________________	 City_______________________________________

	 State/Zip_ ______________________________	 Phone_____________________________________

3. 	 Name__________________________________	 Title_______________________________________

	 Address________________________________	 City_______________________________________

	 State/Zip_ ______________________________	 Phone_____________________________________

4.	 Name__________________________________	 Title_______________________________________

	 Address________________________________	 City_______________________________________

	 State/Zip_ ______________________________	 Phone_____________________________________

5.	 Name__________________________________	 Title_______________________________________

	 Address________________________________	 City_______________________________________

	 State/Zip_ ______________________________	 Phone_____________________________________

Writing Sample

Please construct response statements to the questions below. Use the style and form with which you are most 
comfortable. While space is provided on back, candidates are invited to attach additional sheets if necessary.

1. The Elmira City School District Superintendent expects the successful candidate to be a 
good steward of the district’s strategic plan. What steps will you take to carry this plan for-
ward, and how will you ensure that this mission is achieved?

2. Illustrate an innovative initiative that you led. Underscore why it was important and steps 
you took to communicate your vision for change.



- � -

Response to  Question 1. 

Response to  Question 2. 

My signature below authorizes the school district to conduct a background investigation and authorizes release of infor-
mation in connection with my application for employment. The investigation may include such information as criminal or 
civil convictions, previous employers and educational institutions, personal references, professional references and other 
appropriate sources. I waive my right of access to any such information, and without limitations hereby release the school 
district and the reference sources from liability in connection with its release or use. I certify that I have made true, correct 
and complete answers and statements on this application with knowledge that they may be relied upon in considering my 
application. Any falsification, misrepresentation or omission will be sufficient cause for disqualification or subsequent dis-
missal, if I become employed with the school district.

Date_______________________ 	 Signature of Applicant ___________________________________________


